
ORDERING YOUR TRANSCRIPT 
 

1. Visit Parchment.com  
2. From the “I Would Like To” drop down, select “Order my transcript or credentials” 

 

 
3. Type in Ripon High School in the “Order from” table and select “Search” 

a. Choose Ripon High School in Ripon, CA 
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4. If you haven’t already created an account select “New Learner Account”, and “I do not have a registration code” 

 

 
 

5. Fill out your personal information and select “Sign Up” 

 
6. Enter the verification code that was emailed to you 
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7. Click the + sign  

 

8. In the search tab write “Ripon High School” and Add Ripon High School in Ripon, CA 

 

 

9. Fill out the requested information, read the FERPA Privacy Rights, and select “CONSENT AND REQUEST” at the 

bottom of the page 

 

10. Select “Order” 
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11. Select whether you would like to send your credential (transcript) to An Academic Organization, Admissions 

Office, Business, or Other Organization, or if you would like to send it to Yourself of Another individual  

a. If you are sending to an Academic Organization, etc. then search for the organization in the search tab 

and select the organization 

 

b. If you are sending to yourself or another individual then select the delivery method in which you would 

like it sent, and fill out the remaining information. Select “Save & Continue” 

 

12. Review your Order and Check out 


